
 

Operation Procedures for the Usage Application of Files Accepted by New Taipei Branch, Administrative Enforcement Agency, Ministry of Justice 

start 

 

Applicant fills in application form URL: (You can download 

the form from our website) 

http://www.pcy.moj.gov.tw/ 

No No 

 

Yes 
Yes 

Yes No 

end 

 File Return & Archive 

File Return & 
Archive 

Reject 
application 

Fees and receipts 

 

The designated personnel of this branch office 

will check the files returned by the applicant, 

return them on the note of the file receipt, and 

deliver a copy to the applicant 

Send receipt and copy to applicant 

Fees and receipts 

Notice of 
payment 

The file manager responds to the applicant with a 

notice of refusal 

Auditing business unit review 

Send back to the branch file 
management form after correction 

Clerical unit receives and registers 

documents 
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The application is delivered to the branch office (in person or 

in writing by e-mail) 
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http://www.pcy.moj.gov.tw/

